restored.  Independent school districts, juRicr eell=ges, or
community colieges are nor consilerell smme employers
wor ieave or longevity purposes. The employes Is
responsible for providing siale service verification from
each prior state emploger W AgAlis  Faoren
Fesowrcesayrol.

An employee who is reemployed by the same TAMUS
component with 3 break in serfice of 5t k=5t 30 Gs;5 BT
less man 12 mondis will Rave Peir unus®ld sick leave
Balance reswored.

Va.ation. Regular employece beyif Iv oM Tovolioh of
wie ws Hay or employment.  an employee must fave B
i, conenuous molffis of sen2 employmen. before they
become eligible to use vacation leave. This reguirement
must only be met once. An employee with B w.. linEous
monns O prior sizte employment Becomes eligfie v use
accruell vacadon once auwnornz80 velMcadon of wie Swe
service is received in Agrilife Human Resources/Payroll.

vacaton accrual and carry vorwarll rames are DaseB on
iengmn or smne service. Pul-ime employees accrue and
carry forward vacation according to the schedule below.
You will be paid for unused vacation in a lump sam wher
087 employment enlis unless you wanswer wilflout a Breaik
in service 10 anowmer 1exas swe agency. (if you are an
employee of Texas Agrilife Extension Service, County
Programs, your lumg sum vacalion pay0i <8 Dasdl Oy
. 8 Saiary paio oy me siaie. Tounly paio wunls cannot
pe @nen imo consiferavion when derermining the amounr
of the lump sum.) With your employer's approval, you
may request to remain on the payroll o exhaust accrued
vatallon.

Maximum
Hours Hours Carried
Emloyees Wim o1 AccPiell Forma:l
18ars SwEe Per From Une
employmen: of: Month | Fiscal Year w
the Next
Less than 2 a 180
| Atleast 2 but less than 5 g 244
Atleast 5 but less than 10 10 268
{ Atleast 10 but less than 15 11 24
| At least 15 pet les= tion 20 14 340
| Aticast 20 B less man <5 15 388
{ Arleast 25 pli less nan 30 1 730
A ieas: 50 olft less man 55 15 HEn
apormore 21 #3e

Holidays. The number of Iegal holidays is established by
the Siate L=gislature eacn Bersam. 1fie 1zxas Azl
University sysiem men Gesignaes fle dme wor Sysiem
Aoliflays. ~grilife noliday schedules vary according w0
location. - Current holiday schedules for man, AgriLife
units can be found at:

Rupragdiivess mmu.elmmypenems-refiremenynolifay-
senelliviesr

Cuenty-Bosoll employees Tolow Mo folite; scfctele wor
me coumy wnere Wleir omece is oca®G.  s~sk your
supervisor which holiday schedule you should follow,
Family and Medical Leave/Parental Leave. Regular
emplo,;ees will 12 monins of staie service [Tees NOL Aol
10 e cominuous) andl 1,250 Rours wolRell witiin e past
12 months are eligible for Family and Medical Leave
(FMLA) coverage for leave due to certain life evenis,
FILA Fo.ille. BF (o 14 WESKE O ;00 ProElilen orll
cominuaiion or Oenems coverages. —An employes,
including a swden. or wage employee, who is now eligible
for FMLA leave is eniitled to a parental leave of absence,
Aol v s~oosl 12 weehs, 107 Ne BiNn =1 o nawrel efil0 .
fle atopuon or wsier care piacement o a conils younger
dhan three years. Parental leave provides up o 12 weeks
of job protection only. Contact the Agrilife Human
Resvarees oliice 10F Moo iRloPTiclon..

Sick Leave Pool. The AgriLife Sick Leave Pool is a
benefit available due fo the gpenerosity of Agrilife
sflsyoes Whe flove Oonolell Ner own eamell kove.
sick Ceave Fool nours are avahaole wor a EE@Esuvopllic
liness or Injury which causes the employee: (1) w
exhaust all available paid leave and (2) to miss more than
180 Nelifd of wolk J8e v s wulasTopllic cofliflon. . For
palt-ime employees, e requirememn: ov 1BU fowrs is
propordonal o Jheir percen. effolt (50% efforr = 80 hours
missed work). Employees are encourayed to maintain
eamell sick oRl Taoztion leave BeloRoes wigling «f least
160 nours as a cusflion in case a camswopllic con@fllon
CooUrs.

Longesity Py, Regiler, wikFdmes omuloyees, croopl
wmose palg vor eaching  acalemic courses of wom
line-flem faculy salaries, are eligible w receive longeviy
pay afler completing 2 years of state service. Longevity
Bay 18 $20 per monlh 107 cecll £ yjoors O Sl Suews
compleel, up 0 3z years or service. Most wolRing
revrees are ineligible for longeviy pay.

Cunenl AlllRess. Emplojove Misy BBlstc el foMe
antior maiing aloress anB  pnone number via
HRConneet, Mup/ss0.amus.80g

Bouncadon or lliness. wvwnen an employee must Be
abserm from work because of an unforeseen personal
finess or that of an immediate family member, the
supervisor should be notified as soon as practical. Upen
rewm 0 Tuty, employees must emner missBl ome In
LeaveTrag at hilp:/ssso.tamus.edy. Employees must
also notity their supervisors in a timely manner if My ofs
going w Be unBiuly lae ror wolfR or abisel® wor reasons
oner lan iliness.

Policies, Re.ulations amd Rsles. Boolfl polises,
sysem regulations anll Agency rules ang prof2fures are
available ac

bt lfayrilifeas lamy.eduliiules-wroneduresindex. phy




