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Welcome to Laserfi che Plus

Laserfi che Plus is an application that allows you to create a read-only copy of documents and folders in 
your Laserfi che repository that can be distributed outside your organization or used for backup purposes. 
You can choose exactly what fi les you want to include in your published repository, and how you want 
those fi les to be displayed. The published repository can be burned to CD or DVD, or stored on a fl ash 
drive, and then launched directly from the CD, DVD, or fl ash drive, even on computers that do not have 
any Laserfi che software installed. Users will be able to browse the fi les using the Viewer, a version of the 
Laserfi che Client that will allow them to open, view, print and export the fi les in the distributed repository, 
but not add to or modify them.

How Laserfi che Plus Works

Plus publishing begins in your source repository, the main Laserfi che repository in which the documents 
and folders you want to publish are stored. You begin publishing by launching the Plus Wizard, which will 
walk you through the steps of choosing which documents to include in your fi nal published repository, and 
how to publish them. When you have completed this wizard, the Plus publishing process will start. Plus 
exports the fi les you selected to a temporary folder on your computer, and then creates the read-only 
Viewer. Finally, the whole published package—repository and Viewer fi les—is stored to the destination you 
chose during publishing. 

By launching the published repository, users can browse through published folders and view published 
documents, read the fi eld information, annotations and other data contained in the documents, and print 
or export the documents. They cannot make any modifi cations, however. 
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Getting Started

You can publish with Plus from any computer on which both Laserfi che Plus and the Laserfi che Client 
have been installed.

Note: Some information, including security and records management-specifi c settings, is not included in 
the published repository.

1. Open the Laserfi che Client and log in as a user with the Export feature right, Browse and Read entry 
access rights, and all relevant security tags for all entries you wish to publish.

2. Select the documents you want to publish. You can publish in one of three different ways: by volume 
(which will publish all the entries contained in a particular volume or set of volumes), by entry 
(which will publish the documents and folders you select), or by searching for a set of documents. 
Depending on which type you wish to publish, choose one of the following:

a.   To publish by volume, select any folder in the repository. Volume publishing can be launched from  
 anywhere in the repository.

b.   To publish by entry, select one or more folders and/or documents that you want to publish. 

c.   To publish a set of search results, create and run a search that includes the entries you want to  
 include in the published repository.

Tip: If you are publishing by folder, and you want to include a document in a different folder, you 
don’t need to move the document to the folder to publish it. Instead, you can create a shortcut to the 
document within the folder. The shortcut will be replaced with a copy of the actual document when 
the folder is published. 

3.    Open the Tools menu and select Publish, or click the Publish toolbar button.            

                        
                   This will launch the Laserfi che Plus Wizard.
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Plus Wizard: Welcome and License Agreement

1. The Laserfi che Plus wizard will appear and will display the Welcome step. Click Next to continue.

2. The fi rst time you publish on a particular computer, the Laserfi che Plus wizard will display the   
License Agreement step. Click Yes to accept the license agreement. This step will not be 

 displayed to you again on this computer.
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Plus Wizard: Laserfi che Exporting Options

The Laserfi che Exporting Options step allows you to select the publishing method you want to use. You 
can publish by volume, by folder, or by search results. You will also determine how Plus will handle 
annotations on published documents in this step.

1. Choose one of the following, depending on the way you want to publish your documents:

 a. To publish the contents of one or more volumes, choose the following volumes. This will display   
  the volumes for your repository. Select each volume that should be included in the published   
  repository.

 b. To publish by entries and include subfolders and their contents, select selected entries and all   

  subfolders. Clear any entries you do not want to include in the published repository. This will   
  publish the contents of the folders, their subfolders, the contents of the subfolders, and so on.
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 c. To publish by entries without including subfolders and their contents, select only selected entries.   
  Clear any entries you do not want to include in the published repository. Immediate children of the   
  selected folders will be published, but subfolders and their contents will not.

 d. To publish a set of search results, select search results. If you select this option, you can choose   
  Preserve Tree Structure to organize the search results into their original folders, or clear Preserve   

  Tree Structure to publish the search results as a list, as in the Search Results Pane.

2. In the Estimated Size column, you can view the estimated size required for this volume, folder, or set   
 of search results.

3. To include annotations in the published repository, select Include text and image annotations. If you do 
 not want to include annotations, clear this option.

 Note: If the user who is publishing does not have the rights to see through a particular redaction, that   
 redaction will be included and will be permanently obscured, regardless of these settings. This   
 prevents a user from publishing in order to circumvent security.

4. To permanently overwrite redacted data in the repository, select Permanently overwrite redacted   

 data. This will burn redactions into the TIFF images and remove redacted information from the   
 text fi les to ensure that redacted information is secure. If you do not want to make redactions    
 permanent, clear this option.

5. Click Next.

 Note: If you do not have the Microsoft Image Mastering API 2.0 component (IMAPIv2.0) installed, you   
 may be prompted to download and install it. IMAPIv2.0 is necessary for publishing to a CD or DVD   
 directly and for writing an ISO fi le. If you are publishing to a temporary staging directory, you will be   
 able to do so without this component.
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Plus Wizard: Published Repository Destination

In the Select a Destination for the Published Repository step, you will specify how and where Plus will 
store the published repository. You can choose to burn directly to disc, create an ISO fi le for batch burning, 
or publish to a folder on your hard drive.

1.  Chose one of the following options, depending on how you want to publish your selected documents 
 and folders: 

 a. To publish to a temporary directory, select Temporary directory. This will store the published   
  repository and its Viewer in the directory you choose.
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 b. To publish your repository as an ISO fi le, which can later be used to burn CDs or DVDs, select ISO   

  fi le. This option creates a CD or DVD image without burning it to an actual disc, which allows you to   
  burn multiple copies of the disc from one fi le, or distribute the fi le so that users can burn their own   
  copies.

 c. To publish directly to a CD or DVD, select CD/DVD Drive and select the drive location of your CD or   
  DVD packet-writing device. This option will burn a single copy of your      
  published repository directly to CD or DVD.

2.  In the Please specify a temporary directory option, type the location to store the published repository.   
 If you have selected publishing directly to a CD or DVD, this directory will only be used during    
 processing, and the fi les will be automatically cleaned up by the publishing process. If you are    
 publishing to a temporary directory, the published repository and viewer fi les will remain in this   
 directory after publishing is complete. If you are publishing to an ISO fi le, only the fi nal ISO fi le will   
 remain in this directory after publishing is complete.

 Note: This directory must have suffi cient space to store your published repository as well as temporary  
 fi les necessary during publishing. It is a good idea to have three times the estimated size of the   
 published repository free in this directory.

3. Click Next. 
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Plus Wizard: Published Repository Options

In the Published Laserfi che Repository Options step, you can confi gure settings for your published 
repository.

1. In the Repository Name option, specify the name by which the published Laserfi che repository will be 
 identifi ed. This will also be the name of your CD, DVD, or ISO fi le. Repository names may have up to 15   
 characters.

2. To include the necessary XML fi les to allow the published repository’s volumes to be attached to a   
 repository in the future, select Allow the repository to be attached as a volume. If you select this   
 option, you can use your published repository as a backup.
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 Warning: Volumes in a compressed or encrypted repository can be viewed within the published   
 repository using the Plus Viewer, but can only be attached to Laserfi che Servers of version 8.1 or   
 higher. If you wish to attach your published repository’s volumes to Laserfi che Server 8.0.x, do not   
 choose to compress or encrypt them.

3. To include the user-specifi c viewing and exporting settings in the published repository, select Export   

 user settings and options. For example, if you choose this option, your Folder Browser column settings  
 will be used rather than the default columns.

4. To reduce the size of the published repository, select Compress published repository. 

5. To password-protect the repository, select Encrypt published repository. Type the password that   
 recipients of the published repository should use to access it in the Password option, and then type   
 it again in the Verify option. This will prompt a user to input the password before they can access the   
 published repository.

6. At the end of this step, you will see an estimated total size for the published repository. You should   
 make sure that the publishing destination has enough free space. Please note that this estimate does   
 not include documents or folders included as shortcuts.

7. Click Next. You may be prompted to confi rm the creation of a new directory, if your specifi ed publishing  
 directory does not yet exist.
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Plus Wizard: Completing the Publishing Process

In the Publish a Laserfi che Repository step, review your settings. To change any settings, use the Back 
button to return to the relevant step and make your changes. When you are satisfi ed with your settings, 
click Publish.

When fi nished, the Completing the Laserfi che Plus Wizard step will appear. Review the publishing 
rocedures that were performed. Click Close.
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Viewing a Published Repository

A published Laserfi che repository includes the fi les and folders you chose to publish, as well as the 
annotations and metadata for those entries. It also includes a Laserfi che Viewer that allows you to 
search for and retrieve those documents. The Viewer is very similar to the Laserfi che Client, but, 
since a published repository is read-only, it does not allow users to modify entries in any way.

The Plus Viewer does not require the user viewing the repository to install any additional software. (We 
recommend, however, that you allow Plus to copy a few fi les to your local TEMP directory to considerably 
enhance performance.) A published Plus repository uses an automatically-included SQLite database, 
which can run directly from the published media. This makes it easy to distribute your published 
documents and streamlines the process of accessing those documents.

1. To open your published repository, simply insert your published CD, or navigate to your published   
 directory, and launch the Plus Viewer. (If you are viewing the repository from a CD or DVD, the autorun   
 should launch automatically; if not, you will need to select launch.exe.) 
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Note: Plus Viewer performance is considerably faster if Plus can copy a small set of fi les to the 
TEMP directory of your local hard disk. The fi rst time you launch the Plus Viewer from CD or DVD on 
a particular computer, it will prompt you to allow these fi les to be copied. We recommend allowing 
this, as it provides signifi cant performance advantages. This dialog will not be displayed if you are 
launching Plus from a temporary directory.

2. The Plus Viewer will open to the Start Page. This page will list the Plus repositories    
 published in this publishing package.

3. Select your repository and click Open.

4. If the published repository was encrypted, you will be prompted for a password. Input your password  
 and click OK.

5.  Your published repository will open.
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Publishing Best Practices

Plus offers three publishing methods to allow you to choose which entries to include: publishing by entry, 
publishing by volume, and publishing a set of search results. When planning your publishing process, you 
should decide which method is best for your needs.

Publishing by Entry

Publishing by entry allows you to select specifi c documents or folders to publish. If you select an 
individual entry, only that entry will be included, whereas if you select a folder, its contents will also be 
included. (You can also choose to include a folder’s subfolders, their contents,their subfolders, and so 
on down the folder tree.)

Publishing by entry is particularly useful for distribution of related documents. In most cases, 
documents are organized into folders by some criteria—subject, date, or the user who created them—
and you can therefore use folder publishing to publish documents of a similar type. For instance, you 
might have a folder that contains all reports submitted by a particular person, with subfolders for types 
of reports. You could create a distributable repository containing all reports submitted by that person 
by publishing the top folder. If you only wanted reports of a particular type, you could publish only the 
relevant subfolder.

When you publish a folder or set of folders, the structure of the folders (and any subfolders) is 
preserved. If the folder you are trying to publish contains shortcuts to documents, those documents 
will be included in the published repository; if it contains shortcuts to folders, the folders will be 
published if you have chosen to publish folders and subfolders. 

Publishing by Volume

You can use Plus to publish all the fi les in a particular volume. This is particularly useful if you are 
using Plus to create archival copies or backups of your Laserfi che repository. 

When you select by volume, the Plus publishing process gives you the option of retaining the 
information necessary to re-mount the volumes. This allows you to quickly restore the documents 
within them in the case of disaster, or to use Plus publishing to transfer volumes between more than 
one repository. You may also want to publish by volume if you use volumes to categorize documents—
for instance, if you have an Accounting departmental volume that contains all of the accounting-related 
documents. This allows you to publish all of those documents, and only those documents, even if they 
are scattered among many folders in your repository.

Publishing by volume will publish every document in that volume, regardless of the folder it is in, 
and will retain folders that contain documents in that volume, as well as their parent folders. This 
allows you to maintain the folder organization for the volume. It will not retain folders that contain no 
documents in the volume unless they are parent folders to folders that do. 
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Publishing Search Results

Publishing a set of search results allows you to create a search that returns the results you want to 
include, and then publish those documents. It can be used with any search type; as long as the search 
returns a set of results, those results can be published.

Publishing search results allows you to publish all documents that meet criteria you specify—which 
means you can distribute exactly the fi les you need. You might publish all results that contain one 
or more keywords, all results with a particular value in the Author fi eld, or all results that have a 
particular tag. This gives you a great deal of fl exibility in what you publish, even if the documents are 
in different parts of the repository

When publishing a set of search results, you can choose to preserve the tree structure of the original 
repository or to place all search results in the same folder. If you choose the former, the tree structure 
will be preserved just as it is in volume publishing. If you choose the latter, all search results will be 
placed in the same folder at the root of the published repository, mirroring 
the set of search results you returned, regardless of their original folder.



DISCLAIMER 
Compulink Management Center, Inc. makes no representations or warranties with respect to the contents or 
use of this manual, and specifi cally disclaims any express or implied warranties, merchantability or fi tness 
for any particular purpose. Furthermore, Compulink Management Center, Inc. reserves the right to revise this 
publication and to make changes to its content, at any time, without obligation to notify any person or entity of 
such revisions or changes.

TRADEMARKS 
Compulink Management Center, Inc. has attempted to supply trademark information about company names, 
products, and services mentioned in this book. Trademarks indicated below were derived from various sources. 
Laserfi che is a registered trademark of Compulink Management Center, Inc.

Laserfi che is a registered trademark of Compulink Management Center, Inc. Microsoft, SQL Server, Windows 
2000, Windows XP, and Windows Server 2003 are registered trademarks of Microsoft Corporation. Other 
product and company names mentioned herein may be the trademarks of their respective owners.

COPYRIGHT NOTICE 

© Copyright 1999-2011 Compulink Management Center, Inc. All rights reserved. 
No part of this publication may be reproduced, photocopied, stored on a retrieval system, or transmitted 
without the express prior written consent of the publisher.

Laserfi che 
A division of Compulink Management Center, Inc. 
3545 Long Beach Blvd. 
Long Beach, CA 90807 USA

Laserfi che Plus Quick Start 
Version 8.0 
February 2009 
Printed in the U.S.A.
Part No. 7234 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


