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This checklist provides a quick, chronological list of the important steps in a 
Laserfiche installation.  For an expanded version of this list, with step-by-step 
instructions, please see the Laserfiche 8 Implementation Guide. 
 

Before You Begin 
 

 
The Server computer meets the recommended software/hardware 
requirements. 
 

 

 
The Client computers meet the recommended software/hardware 
requirements. 
 

 

 
The computers on which you will be installing the server and storing 
the database and volume files have adequate disk space. 

 

 
The Windows domain user who the Server service will be logging in 
as has access to Microsoft SQL Server or Oracle and to the volume 
files.  
 

 

 

Installation 
 

 
Install the Server from your installation CD or the installation 
download on the Support site.  

 

 
If you are installing Scanning, install your scanner drivers and 
configure your scanner according to its manufacturer's instructions.  If 
you will be using Kofax, you must install the ACE or VRS software 
before installing Laserfiche Scanning. 
 

 

 
Install the Client on the Client workstations from your installation CD 
or the installation downloaded on the Support site. The Client 
installation also includes the Laserfiche Scanning and Snapshot 
installations.  (Snapshot for x64 computers requires an additional 
installation.) 
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https://support.laserfiche.com/GetFileRepositoryEntry.aspx?id=881&mode=download


 
Install at least one Administrator instance of the Client on the 
computer or computers on which you want to use the Administration 
Console. 
 

 

 
If you are licensed for Audit Trail, install Laserfiche Audit Trail 
Reporting from your installation CD. 

 

 
If you are licensed for Snapshot, and will be using it on one or more 
x64 computers, launch the Snapshot x64 installation from your 
installation CD.  (The Snapshot installation for other operating systems 
is part of the Client installation.) 
 

 

 
If you will be migrating a repository from Laserfiche 6 or 7 to 
Laserfiche 8, install the Laserfiche Migration Guide from your 
installation CD. 
 

 

 

Post-Installation 
 
 

 
Ensure that the Laserfiche Server can communicate with client 
applications over the relevant ports (5050 for the 32-bit edition of 
Windows XP, 80 for all other supported operating systems, and 5051 
for all installations). 
 

 

 
Register your Laserfiche Server in the Administration Console. 

 

 
Create a Laserfiche Repository. 

 

 
Configure basic Laserfiche security, such as adding Windows 
Accounts or creating users, and setting a password on the Admin user. 
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Enable or disable the Recycle Bin. 

 

Post-Installation Checks 
You should perform all post-installation checks on a Client workstation that is 
not on the server machine. 
 

 
In the Administration Console, can you create a new user or add a 
Windows Account? 
 

 

 
In the Administration Console, can you create new fields and 
templates? 
 

 

 
In the Administration Console, can you create a new volume? 

 

 
In the Client, can you open your new repository? 

 

 
In the Client, can you import a document? 

 

 
In the Client, can you open a document, and view its image, text, 
thumbnails and fields? 

 

 
In the Client, can you OCR or extract text from a document? 

 

 
In the Client, can you perform a text search?  Are the text highlights in 
the proper places? 
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In Scanning, can you scan a new document and store it in the 
repository? 
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